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LMI College is a special place. We are a modern, 
independent school for students in the heart of 
one of the world’s largest cities. We have a proud 
history, but it is not only our past that defines us. 
We are far-sighted and responsive to the world 
around us. That’s why our strategic vision focuses 
on helping our students to be kind to themselves 
and to others, to be aware of their place in their 
communities and in the world, and to be prepared 
for the society they will one day form.

It is a great privilege for me to be the Director of 
LMI College. The Board and I are absolutely com-
mitted to delivering this Strategic Vision to the 
year 2030 and beyond. It is an important state-
ment of who we are and who we want to be. It will 
help us continue to educate and nurture students 
from all walks of life to become good young peo-
ple, ready to change society for the better.

Javier García, LMI Director.
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It is likely that pupils may at some point throughout their time at the School require me-
dication. It is important for the School to be made aware of any medication (regular, or 
otherwise) a pupil may be taking, regardless of the length of time for which it is to be taken, 
or of any medication prescribed to be taken in the event of a deterioration of a condition 
with which a pupil lives (i.e. Emergency Medication).

It is the sole responsibility of those pupils requiring medication, or of those with parental 
responsibility for such children, to ensure that the School is made aware of this informa-
tion in a timely fashion

Individual Healthcare Plans are devised in conjunction with the pupil, their parents and the 
School Nurse in order to give a pupil the most effective care possible.

Individual Healthcare Plans will consider the following:

 • The medical condition:
  triggers, signs and symptoms
 • Resulting needs:
  medication (dose, side effects and storage), other treatments, time, 
  facilities, equipment, testing, access to food and water, dietary 
  requirements and environmental issues
 • Support for the pupil:
  taking into consideration the pupil’s educational, social and 
  emotional needs
 • Written permission from parents for medication to be administered:
  Written permission from parents for medication to be administered by staff 
  or self-administered by the pupil during school hours may be provided 
  using the Permission for Medication form.
 • What to do should an emergency arise:
  whom to contact and the steps needed to be taken to give the pupil the best
  outcome

Information about medication required by pupils or staff

Individual Healthcare Plans
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CONTROLLED DRUGS (CDs)
Controlled drugs are medications that have been prescribed by a medical professional for 
the use of a named individual and which, under the Misuse of Drugs Regulations (2001)1, 
must be locked away in a non-portable container which is accessible only to named staff. 
This container will then be strictly monitored, and all uses of the medication will be recor-
ded in a dedicated book. The prescription will determine dosage, frequency and method 
of administration.

PRESCRIPTION MEDICATION (PM)
Prescription medication is medication which has been prescribed by a medical professio-
nal for use by a named individual. Although this should also be stored securely, it is not 
subject to the same rigorous monitoring as CDs. The prescription will determine dosage, 
frequency and method of administration.

EMERGENCY MEDICATION (EM)
Emergency medication is medication prescribed by a medical professional to treat a na-
med individual for a potentially life-threatening condition. This may include CDs or PM. 
There are specific recognised circumstances when this medication must be administered. 
Only trained staff may administer this medication in line with the pupil’s Individual Heal-
thcare Plan.

OVER-THE-COUNTER (OTC) MEDICATION
Over-the-counter medication, unlike CDs and PM, can be bought without a prescription 
and, therefore, comes with generic directions for use and not specific directions for use by 
an identified person.

Different categories of medication within School

In the unlikely event that a pupil is given the wrong medication, the wrong dose or at the 
wrong time, the School Nurse (or other member of staff administering the medication) will:
 • Ensure that any necessary first aid is promptly administered
 • Ensure that, if necessary, the pupil is transferred to hospital for further treatment / 
 investigation
 • Inform a parent / carer of the situation and provide any relevant information and 
 / or advice as soon as is possible
 • Record all necessary information and keep it securely with the pupil’s medical 
 records

Procedure to be followed of a medication error
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There are certain medical conditions which the School believes necessitate training for all 
staff to ensure that they feel confident in encouraging and managing pupils with medical 
conditions. These conditions include Anaphylaxis, Asthma, Diabetes and Epilepsy, though 
this is not an exhaustive list. The School aims to provide regular basic training on recogni-
tion and management of these conditions for relevant staff, both during staff training days 
and also as the need arises.

Notices produced by the School Nurse giving information about medical conditions are 
displayed in classrooms or the Staff Common Room as appropriate. Staff are also expected 
to access reference material provided on the intranet or in the Medical Centre to ensure 
their knowledge is kept up to date, thereby ensuring that all staff are aware of common 
medical conditions and how they may affect the pupils in their care.
Having accessed such information, staff are required to ensure that they make any neces-
sary adjustments to ensure that pupils with a medical condition are not endangered or 
hindered from participation by the classroom environment or by activities associated with 
lessons

Staff intending to take pupils with specific conditions on trips or visits away from the main 
School site should ensure that they, or another member of staff accompanying them on 
the trip, feel confident and competent to manage the condition(s) before the trip departs. 
Should this not be the case, alternative arrangements should be investigated with the 
School Nurse and, if reasonable, action taken to ensure all pupils are able to participate 
safely. 

Should staff wish to learn more about a specific medical condition, they are encouraged to 
arrange a meeting with the School Nurse.

Staff training regarding common medical conditions
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